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Introduction
CleanCo is committed to maintaining fair, just and ethical standards in the conduct of its business activities.
CleanCo’s reputation as an ethical business organisation is important to its ongoing success. CleanCo expects you
to be familiar with and have a personal commitment to meeting these standards. These standards go beyond mere
compliance with laws and regulations. They also embrace the values which are essential to CleanCo’s continued
success. The Code of Conduct (Code) embodies CleanCo’s responsibilities to its shareholding ministers, clients,
business partners, consumers and the public generally.
The Code clearly states the standards of responsibility and ethical conduct expected of you as a director, an
executive or an employee of CleanCo. It applies to all CleanCo directors, executives and employees, and to all
consultants, secondees and contractors working for, or at, CleanCo sites (Our People).
The Code sets out the standards and expectations for the way that CleanCo operates, as a company, and the way
that Our People work and make decisions in their daily activities. It is not intended to be exhaustive and cannot
anticipate every situation which could provide ethical challenges to Our People or the organisation. It provides a
set of guiding principles to help make decisions, alongside Our People using their common sense and sound
judgement.
In applying the guidelines of the Code of Conduct Our People are expected to:
•
•
•

Through their behaviours, demonstrate our values of safety, integrity, and being customer led and
outcomes focussed;
Set an example for and recognise others who also demonstrate these behaviours; and
Speak out when the Code of Conduct, values or related behaviours are being compromised.

What is the Code of Conduct?
CleanCo’s Code of Conduct is made up of seven principles:
1.
2.
3.
4.
5.
6.
7.

We contribute to a safe workplace and strive to achieve a safe and healthy work environment that is free
from workplace injury or illness;
We act ethically at all times;
We treat others with fairness and respect, and we value diversity;
We identify conflicts of interest and manage them responsibly;
We respect and maintain privacy and confidentiality;
We comply with this Code, the law, CleanCo’s contractual commitments and CleanCo’s policies and
procedures; and
We immediately report to any breaches of this Code, the law or CleanCo’s policies and/or procedures.

The CleanCo Board and Executives are committed to supporting all Our People to act in accordance with this Code.
The Code is supported by several more detailed policies that form part of the CleanCo Code of Conduct Framework.
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We contribute to a safe workplace and strive to achieve a safe and healthy work
environment that is free from workplace injury or illness
CleanCo is committed to providing and maintaining a safe and healthy work environment that is free from
workplace injury or illness for all our team members as well as clients, visitors and members of the public. At
CleanCo, we think of workplace health and safety as being an integral part of how our team members do business.
This will only be achieved through the participation, co-operation and commitment of everyone in the workplace.
You have a responsibility to:
•
•
•
•
•
•
•

Take reasonable care for your own safety and the safety of others;
Comply with all safe systems, policies, procedures, instructions and directions from leaders/managers if
reasonable to do so;
Come to work in a fit capacity to perform your role;
Not perform work that is unsafe;
Use equipment safely and in the correct manner;
Report all incidents, injuries, and unsafe acts; and
Actively address and report identified hazards.

More detailed information on your obligations about safety can be found in the Workplace Health and Safety Policy.

We act ethically at all times
Through Our People, we are committed to ensuring that we conduct the activities of CleanCo with honesty and
integrity.
To act ethically at all times, ensure you undertake your official duties with care and diligence. You are accountable
for the decisions you make and the actions you take, including the following:
•
•
•

Use all CleanCo’s systems, resources and equipment appropriately and for proper purposes. This includes
tools, equipment, your time, e-mail, messaging, internet access and mobile phone usage;
Not engage in misleading or deceptive conduct, including unacceptable tendering practices and falsifying
or withholding information; and
Immediately report to Management, the People and Culture Team or via the Whistleblower procedure, any
suspicions of fraud or other whistleblowing conduct to the appropriate persons and/or bodies as set out in
the Whistleblower Protection Policy unethical Conduct that breaches this Code of Conduct or other CleanCo
policies and procedures.

For more detailed information on what your responsibilities are, please read through the following Code of Conduct
Framework Policies:
•
•
•
•

Delegation of Authorities
Fraud Prevention Policy
Information Systems Policy
Whistleblower Protection Policy
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We create respectful workplaces
CleanCo is committed to developing and maintaining a workplace based on respect and inclusion for all - free from
bullying, harassment and discrimination.
CleanCo is committed to employing and working with people from diverse backgrounds and recognises the benefits
that diversity, and gender diversity and experience and different perspectives bring to the organisation and Our
People.
Be aware of your own actions and those of others. Make sure that you:
•
•
•
•

Treat people fairly and with dignity, courtesy and respect;
Make employment decisions based on merit and not on attributes that are irrelevant to employment or
performance;
Never unlawfully discriminate, harass or bully people. We all need to be aware that some behaviour,
comments or attitudes that you find acceptable may be hurtful or unacceptable to others; and
Never treat people less favourably because they have brought or intend to make a genuine disclosure about
any reportable conduct.

More detailed information on your obligations can be found in the following policies:
•
•

Respectful Workplaces Policy
Whistleblower Protection Policy

We identify conflicts of interest and manage them responsibly
You are expected to manage conflicts of interest and never place yourself in a situation that puts, or appears to
put, your private interests before those of CleanCo.
CleanCo requires Our People to:
•
•
•

Avoid any conflicts of interest;
Identify any actual, potential or perceived conflicts of interest; and
Address and manage any identified actual, potential or perceived conflicts of interest in an open and
transparent manner (including disclosing the conflict on the relevant declaration form so that it may be
recorded on the relevant register maintained by CleanCo).

To align your actions with this commitment, make sure that you:
•
•
•
•
•
•

Are alert to any actual, potential or perceived conflicts of interest and disclose them to your supervisor or
manager;
Disclose any outside business interests which are in conflict or which have the potential or could be
perceived to be in conflict with CleanCo’s interests;
Disclose any personal relationships you have with a third party, if you are evaluating or negotiating with
them on behalf of CleanCo. This includes for employment, as a customer or supplier or for any other reason;
Record any registerable conflicts with the Conflicts Register held by the Company Secretary;
Never accept a gift or benefit if it could create any obligation or expectation that could conflict with your
duties to CleanCo; and
Notify and disclose any gifts or benefits you are offered or receive in accordance with the Gifts and Benefits
policy.

For more detailed information on your obligations, please see the following policies:
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•
•

Conflict of Interest Policy
Gifts and Benefits Policy

We respect and maintain privacy and confidentiality
During your work with CleanCo, you may come across private and confidential information relating to the
organisation, Our People, customers, suppliers or other third parties.
It is important that we maintain the confidentiality of this information and you are expected to do your part to help
achieve this:
•
•
•
•

•

You must not disclose confidential or private information to anyone outside of CleanCo;
On some occasions it may be illegal or in a breach of contract the Code of Conduct to disclose confidential
information to other CleanCo employees or contractors;
You must never use or disclose confidential information to gain a benefit for yourself or someone else;
You must not breach Insider Trading laws i.e. it is illegal, and you must trade in securities if you have
information that may affect the price of the security and this information is not publicly known or generally
available; and
Maintain any confidential information for which you are responsible in the manner required by CleanCo.

For more detailed information on your obligations, please see the following:
•
•
•

Confidentiality Protocols
Privacy Policy
Securities Trading Policy

We comply with this Code, the law, CleanCo’s contractual commitments and
CleanCo’s policies and procedures
CleanCo will observe its obligations under all laws and regulations that are applicable to its business. Our People
are expected to be familiar with and act within the relevant laws and regulations that apply to your role at CleanCo.
You are responsible for ensuring that you:
•
•
•

Do not take any action or fail to take any action that may breach this Code, the law, CleanCo’s contractual
commitments and CleanCo’s policies and procedures;
Complete all relevant training and education programs to build and maintain your awareness and
understanding of relevant laws, regulations, policies, procedures and practices; and
Seek guidance from your supervisor or manager if you are unsure whether a particular law, policy or
procedure applies.

For more detailed information on your obligations, please see the Governance, Risk and Legal Compliance Policy.

We immediately report any breaches of this Code, the law and CleanCo’s policies
and procedures
You are required to comply with this Code and report any conduct that may breach it, or any other CleanCo policies
or procedures.
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Any disclosure of a breach of the Code will be taken seriously and investigated appropriately by CleanCo. It is
important that all disclosures are based on truth and fact. If you make a disclosure you will not be disadvantaged
personally or in your employment, even if the conduct reported is later found not to be a breach of this Code.
Making an intentionally false or misleading disclosure may breach this Code and result in disciplinary action up to
and including termination.
In most cases, you should raise breaches of the Code, the law or policies and procedures with your line manager or
a People and Culture representative.
Where this is not possible or appropriate or you wish to remain anonymous, matters may be reported to the
Company Secretary or the Chief Executive Officer (CEO). Further details of individuals who may be contacted for
this purpose are outlined in the Whistleblower Protection Policy. You may contact the Company Secretary via the
methods listed below:
Phone:
Email:
Mail:

0401 096 393
companysecretary@cleancoqld.com.au
Reportable Conduct
C/- Company Secretary
Level 32, 12 Creek St
Brisbane QLD 4000

It is your responsibility to report information about suspected breaches of this Code, the law or CleanCo’s policies
and procedures.
Please see the following policies for more information on reporting breaches:
•
•

Whistleblower Protection Policy
Issue Resolution Policy

Breaches of the Code of Conduct
CleanCo takes any failure to comply with the Code of Conduct seriously. All suspected breaches of the Code will be
thoroughly investigated by CleanCo. If these investigations reveal breaches of the Code, appropriate disciplinary
and remedial action will be taken, depending on the nature of the breach. This may include training, coaching and
counselling through to formal warnings and/or to termination.
In certain circumstances breaches of the Code could be referred to the appropriate authorities, such as the
Australian Securities and Investment Commission or the Crime and Corruption Commission where it is considered
that there has been criminal activity or an apparent breach of the law.
Government Owned Corporations are obliged to inform their shareholding Ministers in a timely manner of any
potential or actual breach of the Code by CleanCo Board Members, Chief Executive Officer and senior executives,
and by our employees, contractors and consultants.
Remember… if in doubt talk with your line manager, or a People and Culture representative.

References
The Code of Conduct is to be read in conjunction with the following:
•
•
•
•

Confidentiality Protocols
Conflict of Interest Policy
Fraud and Corruption Prevention Policy
Gifts and Benefits Policy
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•
•
•
•
•
•
•
•

Workplace Health and Safety Policy
Information System Use Policy
Governance, Risk and Legal Compliance Policy
Privacy Policy
Respectful Workplace Policy
Trading Securities Policy
Whistleblower Protection Policy
Delegations Policy

Definitions
The following definitions apply to this policy:
Our People

CleanCo’s directors and employees, and consultants, secondees and contractors working for
or at CleanCo, in their capacity of a director, employee or contractor of CleanCo

CleanCo

CleanCo Queensland Limited

Reportable Conduct

refers to the conduct which:
▪ Is dishonest, fraudulent or corrupt, including bribery or other activity in breach of CleanCo
policies;
▪ Is illegal (such as theft, drug sale or use, violence, harassment or intimidation, criminal
damage to property or other breaches of state or federal law);
▪ Is unethical (such as dishonestly altering company records or data, adopting questionable
accounting practices or wilfully breaching this Code of Conduct or other policies or
procedures);
▪ Is potentially damaging to CleanCo, a CleanCo employee or a third party, such as unsafe
work practices, environmental damage, health risks or abuse of CleanCo property or
resources;
▪ Amounts to an abuse of authority;
▪ May cause financial loss to CleanCo or damage its reputation or be otherwise detrimental
to CleanCo’s interests;
▪ Involves harassment, discrimination, victimisation or bullying; or
▪ Involves any other kind of serious impropriety.
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